
YOUR NURSING 
PLACEMENT PORTFOLIO

22/02/2024



CHECKLIST OF DOCUMENTS

Blue Card or AHPRA CPR Certificate Flu Vaccination

National Police 
Certificate – through 

the Australian Federal 
Police

QHealth Deed Poll 
–if you are allocated

a QHealth Facility

QHealth Student 
Orientation 

Checklist - if you are 
allocated to a 

QHealth Facility

USC Code of Conduct
QHealth First 

Response Evacuation 
Instructions (iLearn)

QHealth Code of 
Conduct (iLearn)

QHealth Prevention of 
Musculoskeletal 

Disorders (iLearn)

QHealth Health 
Safety and Wellbeing 

(iLearn)

QHealth Occupational 
Violence Orientation 

(iLearn) 

Q Health iLearn Public 
Interest Disclosure 

(iLearn)

NDIS Worker 
Screeing Card 

QHealth TB Risk 
Assessment Form and 

any test results 
required

Carelever Record of 
Compliance or 

UniSC Vaccination 
Evidence Form

Site 
Requirements

Hepatitis B Serology 
Report

Fit Test Card/
Report



BLUE CARD

 You must carry a valid Blue Card.

 Ensure it is valid past the last day
of your placement block



AHPRA 
REGISTRATION

If you are an EN and have an AHPRA 
Registration, it must be valid past 
the last day of your placement block 
and have no Conditions etc. 



CPR

Please ensure your CPR certificate is 
valid past the last date of your 
placement block. 

CPR is an ANNUAL requirement.

Course code HLTAID009.

Course must be carried out by a 
Nationally Recognised Training 
Facility.

If you are already working at as an 
AIN or EN, evidence of a current 
Basic Life Support Certificate is 
sufficient.



FIRST YEAR STUDENTS OR SITE 
SPECIFIC REQUIREMENT

Evidence of your annual flu 
vaccination from your GP, Chemist 
or Immunisation Record.

New flu vaccinations are available 
every March/April.

FLU
VACCINATION



NATIONAL 
POLICE 
CERTIFICATE

Your National Police Certificate 
MUST be from the Australian 
Federal Police with the Purpose 
Code 37.

It is valid for 3 years.

Please ensure your NPC is valid past 
the last day of your placement 
block.



QHEALTH DEED 
POLL

This must be completed per 
placement if you are placed at a 
Queensland Health Facility.

If you are required to completed this 
form you will receive an email from 
ffpo@usc.edu.au

Please fill out your Name, Hospital 
and Health Service of your 
placement and your Education 
Provider – (UniSC – 28 441 859 157).

Print the form, sign and have 
witnessed and add to your portfolio

Please note: example does not show 
the whole document.

mailto:ffpo@usc.edu.au


QHEALTH STUDENT 
ORIENTATION 
CHECKLIST

 This must be completed per
placement if you are placed at a
Queensland Health Facility. If you
are required to completed this form
you will receive an email from
ffpo@usc.edu.au

 Please ensure you have completed
and printed the new 2022-2025
Orientation Checklist and submitted
it in Sonia Forms.

 Please ensure you take the first
three pages of your form.

 Please note: example does not
show the whole document.



USC CODE OF 
CONDUCT

You must complete a new USC code 
of Conduct prior to each placement. 
This will be added after you have 
been allocated.

Please print this from the form in 
Sonia Online.

Please note: example does not show 
the whole document.



ILEARN FIRST RESPONSE 
EVACUATION 
INSTRUCTIONS

 Complete this module in iLearn 
NOT SC-LOL.

 This is an annual requirement.

 Please ensure it is valid past the 
last date of  your placement block.



ILEARN CODE OF 
CONDUCT

Please complete this module in 
iLearn NOT SC-LOL.

This is an annual requirement.

Please ensure it is valid past the 
last date of  your placement block.



ILEARN PREVENTION AND MANAGEMENT 
OF MUSCULOSKELETAL DISORDERS

 Please complete this module in
iLearn NOT SC-LOL.

 This is a once off module.



ILEARN HEALTH SAFETY AND WELLBEING

 Please complete this module in
iLearn NOT SC-LOL.

 This is a once off module.



OCCUPATIONAL 
VIOLENCE 
ORIENTATION

 Please complete this module in
iLearn NOT SC-LOL.

 This is a once off module.



PUBLIC INTEREST DISCLOSURE 

 Please complete this module in 
iLearn NOT SC-LOL.

 This is to be updated every 2nd

year.

 Please ensure it is valid past the 
last date of  your placement block.



NDIS WORKER SCREENING 
CARD

 You must carry a valid NDIS Card.

 Ensure it is valid past the last day of your 
placement block.



QHEALTH TB RISK 
ASSESSMENT

Please take a printed copy of the 
first 3 pages of this form PLUS any 
evidence of  TB test results, x-rays or 
clearance letters from the TB Control 
unit if required.



CARELEVER 
RECORD OF 
COMPLIANCE
For FIRST YEAR and NEW students only.

Your record must show compliance for;

Hepatitis B 

MMR

Varicella

Pertussis

Tuberculosis



USC 
VACCINATION 
EVIDENCE FORM
For SECOND and THIRD  year students.

Your form MUST have the following;

Dates of vaccines or serology tests

Initials from your GP that you are 
compliant

The GP’s stamp and signature at the 
top of the form

Your details at the top of the form



HEPATITIS B 
SEROLOGY

Please place a copy of your Hepatitis 
B serology report in your folder.

If you are a non-responder you must 
show evidence that you are up to 
date with a secondary course of 
vaccines and serology tests.



FIT TEST CARD/REPORT

Your are required to take 
evidence of your Fit Testing for 
PPE Masks. 

You are to be tested annually 
and must be valid past the last 
day of your placement block.



SITE 
REQUIREMENTS

Please print a copy of all evidence that you have 
completed any site mandatory requirements that you 
have been asked to complete for the facility you are 
attending.



COVID-19 
VACCINATION

Some placement host organisations 
may still require COVID-19 
vaccinations now or in the future. If 
you are not fully vaccinated, it is 
important to know that placement 
opportunities in this program may 
be limited.

Your vaccination digital certificate 
is preferred.



Fit for Placement Office

5456 5487

H1.G.66 – Sippy Downs

ffpo@usc.edu.au

Please note, if you are noncompliant and do not take your documents in a folder to 
Orientation, you will be removed from placement and unable to continue placement for 12 

months. You will be sent directly back to USC where you will be informed of your placement 
cancellation and your inability to undertake placement until the following year.
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